
CLAIMING FOR FURLOUGH 

IMPORTANT

• Please be aware that if, as a
small company, you have
already submitted a claim for
Employment Allowance then
you cannot claim it again via
the Furlough Scheme

• If you try and claim it twice
your claim will be rejected and
your furlough payments will be
delayed

• Once you have submitted your
claim it cannot be amended so
make sure you carefully check
the information you have
included prior to submission

• You will need to be registered
online for PAYE in order to
make a claim

Contact the Blue Peak Team on 
0118 321 9151 or email us at 
enquiries@blue-peak.co.uk
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Blue Peak Commentary

The Government portal is now open for you to claim back payments on 
employees who you have furloughed. You can backdate to March 1st and 
therefore claim for March and April salaries, NIC contributions and 
minimum pension payments. Assuming your inputs are correct, payments 
are expected within a week. 

The HMRC link for making a claim is 
www.gov.uk/guidance/claim-for-wages-through-the-coronavirus-job-
retention-scheme

To make the claim please have to hand:

1. UK bank account number and sort code where you would like the 
Company's payment to be made

2. Your employer PAYE scheme reference number (You will most easily 
find this on a payslip)

3. The number of employees being furloughed

4. Each employee’s National Insurance number (You will most easily find 
this on their payslips)

5. Each employee’s payroll or employee number (This is optional and you 
may not use these references)

6. The start date and end date of the claim (This is the date the employee 
stopped working and became furloughed. If you would like to claim for 
April's salary then you can use the end date of 30 April 2020)

7. The full amount you’re claiming for, including employer National 
Insurance Contributions and employer minimum pension contributions. 
(There is a useful calculator on the HMRC website. In some cases this 
won't apply - for example, for Directors. If you have any questions 
please contact us)

8. Your contact details

9. Your Corporation Tax Unique Taxpayer Reference (The easiest place to 
find this is on your government gateway portal, however can also be 
found on HMRC correspondence regarding Corporation Tax, or on a 
prior year Corporation Tax return)

10.If you are a sole trader, your Self Assessment Unique Taxpayer 
Reference (The easiest place to find this is on your personal tax 
government gateway portal, however can also be found on HMRC 
correspondence regarding self-assessment, or on a prior year tax 
return) 

11. Your Company registration number (You will be able to easily locate 
this in Companies House by looking up your Company name)
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How can the Blue Peak Team help?

We have a wealth of experience assisting individuals and businesses with 
all aspects of tax and accounting, from tax compliance through to tax 
efficiencies. 

Please do not hesitate to call us if you would like some help with applying 
for furlough payments or are unsure of any of the details above. We are 
here to help.

Phone us on 0118 321 9151 , email on enquiries@blue-peak.co.uk, or visit 
www.blue-peak.co.uk
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